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e Ifyou need further information, a full version of these guidelines is available. 
e The points in this document are provided as best-practice guidelines and not as legal advice from Wiley. 
e This document applies to all book publishing in Wiley’s business. 


Responsibility: Unless your contract says otherwise, as the author you are responsible for obtaining permission and paying 
any fees to use the third-party copyright material that your book and supplementary Web resources contain. 


Contributor Management: If you are a volume editor, ensure your contributors understand the requirements in these 





guidelines and provide proof of permission obtained at the same time they send you their contribution. 


New Editions: If you are reusing material from a previous edition of your book then in almost all cases the “old” permissions 
will have been granted for one edition only and will therefore no longer be valid. Check the previous edition licenses to 
confirm this and, where no clear information is available, obtain permission for reuse in the new edition. 


Rights Required: Whether applying online, by standard Wiley form, or by email to a colleague ask: 
e For the right to use their material in your Work and in any related derivative and ancillary Works 
e For worldwide distribution 
e For use in print and/or electronic delivery platforms in any and all media now known or hereafter developed 
e For use in all editions, for the life of those editions without limitation 
e For use in all languages 
e For use in advertisements and promotional materials for your Work. 


Limitations to Rights 
e No limitations restricting electronic/digital use are acceptable. 


e No limitations to the territories in which we may sell the Work are acceptable. 

e Print run limitations are strongly discouraged and any such limitation requires written approval of your Wiley 
contact. 

e No limitations to the time we may use the copyright material are acceptable (except for titles on regular revision 
cycles). Check with your Wiley contact whether that exception is relevant for your Work. 

e Do not accept any of the above limitations without first obtaining the approval of your Wiley contact. 

e Limitations on use in languages other than English can be accepted without approval. 

e Limitations on use in more than one edition use can be accepted without approval. 


STM Agreement: You can benefit considerably from the STM publishers’ agreement that Wiley has made with other STM and 
SSH publishers to facilitate limited use of each other’s copyright material. See http://www.stm-assoc.org/permissions- 





guidelines/ for guidance on usage limits and an up-to-date list of all publishers who are signatories, whether they require 
formal permission to be requested, and for details of material excluded from the agreement. 


Material That Will Need Clearance: For content not covered by the STM publishers’ agreement [6] or which is not in the public 





domain or freely available to use under a licence such as creative commons you must clear all use of photographs, figures, 
maps, tables, cartoons, advertisements, epigraphs and quotations that are in excess of the limits referred to in section 16. 


Colleague Material: If using material provided by a colleague ensure that they confirm in writing that the material is original to 
them, has not been published elsewhere, and that they are granting all the rights detailed in [4]. Email this permission to your 
Wiley contact and ensure you credit the colleague wherever necessary in your manuscript. 


Material Previously Published by You or Your Colleague: Check the contract with the other publisher to see whether, and 





under what conditions, material can be reused in this Wiley publication. If in any doubt permission must be obtained. 


Wiley Material May Need to be Cleared: If you are using Wiley or Blackwell material over the STM agreement usage limits then 





you will need to formally clear with Wiley. 
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Wiley is a Commercial Publisher: Always check the terms of the reuse license for any freely available material (e.g. clip art or 
Wikimedia images) as this may exclude or restrict commercial use. All publishing at Wiley is commercial but if you are given 
the choice during clearance to identify Wiley as an “STM publisher” please select this option. 


Web Material: Image or text material on the Web may not be the intellectual property of the site hosting it. You must always 
identify the original copyright source and clear permission. Take particular care with photographs obtained from websites, 
blogs, Google image searches, YouTube, Wikimedia, etc. 


Images of, or Information about, Identifiable Individuals: It is your responsibility to obtain consent from patients and other 
individuals for use of information, images, audio files, and video clips from which they may be identified. To ensure we have 
the rights we require, provide signed Wiley consent or release forms to your Wiley contact in all instances. 


Ensure Anonymity: Bear in mind the following points: 
e Masking a person’s eyes is not an adequate or acceptable means of rendering an image anonymous. 
e People may still be recognizable to individuals or their families, even if head/shoulders are not included. 
e People may recognize themselves from clinical descriptions or case reports. 


Modification/ Adaptation of Figures and Tables: We discourage cosmetic attempts to redraw copyrighted material in order to 





avoid the need to reclear. Such modifications are not usually covered by the STM publishers’ agreement and as a result may 
require clearance or incur unnecessary costs. Use the original figure as first published where appropriate. However: 
e No clearance is required if you create figures or tables using factual data from copyrighted material. 
e No clearance is required if, after you have created a single figure or table using data from two or more figures or 
tables, no single source comprises more than 75% of the new figure or table. 
e No clearance is required if, after you have created a new figure or table by adding your own data to an existing 
figure or table, your data comprises more than 25% of the new figure or table. 
e Clearance is required if you create a figure or table using parts from two or more third-party sources and each part 
contains more than 75% of the content of the original figure/table part. 
e EXCEPTION: authors resident in European jurisdictions other than the UK (e.g. Germany) and commissioned by Wiley 
offices in these jurisdictions must clear all use of adapted figure and table material to ensure compliance with local 
law. Speak to your Wiley contact for further information. 


Quotations: For prose, permission is required for single quotations over 400 words or multiple quotations from the same 
source that cumulatively total more than 800 words. But note that, even if below these limits, permissions must be cleared for 
quotations that represent the “heart of the work” or a substantial portion of the overall original source material. 

EXCEPTION: authors resident in European jurisdictions other than the UK (e.g. Germany) and commissioned by Wiley offices in 
these jurisdictions must clear only quotations for which there is no critical “purpose for quotation”. Speak to your Wiley 
contact for further information. 


Epigraphs: These are defined as illustrative use and require permission. 


Check Small Print of License: Ensure that all licenses received grant the rights you requested. Where the limitation is not 





allowed in Point 4 ask for the rights to be extended. If extension is not possible select alternative material or remove. 


Clear Before You Submit Your Final Manuscript: Permissions must be cleared before the final version of your manuscript is 
submitted for publication. If permission cannot be obtained, you should find an alternative or remove the material. Provide 
electronic copies of all permissions obtained when you submit your final manuscript, numbered/named accordingly. 


Don’t Use Material Without Permission: Making multiple efforts to obtain permission does not provide any legal protection 





nor does it constitute a tacit grant of permission by the copyright holder. Select alternative material or remove in such cases. 


